
Excursions & Camps



While we are waiting for everyone 
to join

Write your questions about excursions 
and camps in the chat

What do you want to get from today’s 
session 



I acknowledge the Traditional Owners of 
the land where we gather today and pay 
my respects to the Elders past, present 
and emerging



Excursions & Camps
 Updated School excursions procedure
 Training resources for OneSchool excursion planner
 Common audit findings relating to excursions and camps
 Using the excursion costing calculator
 Excursions & GST



Outlines the responsibilities and 

processes for principals and 
school staff involved in the planning 
and delivery of school excursions for 
students

School excursions procedure
Effective June 2022

Link



School excursions procedure

Health, Safety and Wellbeing 

Planning, Risk Identification & Management 

Planning for Inclusion 

Use OneSchool Excursion Planner 

Appropriate Consent 

Consultation with P&C



OneSchool Help 

Link



Updated: 
OneSchool Help Materials Sections 

Link



Updated: 
OneSchool Excursion Planner Guide

Link



Recorded OneSchool Session 

Link



OneSchool Excursion planners not completed for 
excursions.
 Audit looks at payments eg bus hire payments and is unable to 

match back to an excursion planner. 

No evidence of Principal approval (eg not approved in 
OneSchool Excursion Planner)

Common Audit Findings:
OneSchool Excursion Planner



Common Audit Findings:
Excursion Consent Forms 

Excursion Consent forms not retained
There is a disposal freeze on these forms and they are quite often kept by teachers and disposed 
of after the excursion.

“Blanket” excursion consent obtained which is not 
specific enough. 

For example “I give permission for my child to go on all local excursions in XYZ Community in  
2022”

Excursion Consent form template not used 
A locally-designed consent form used does not include information about the activities being 
conducted. Eg We are going to XYX for a fun day of beach activities, when they are actually going 
fishing off of the jetty, using bait, hooks, etc. 



Excursion Consent Form Template 

Link



Follow the Excursion Procedure
Complete OneSchool Excursion Planner
Ensure Excursion Consent Template is used 
Share Help Material with staff 

But what about the Fun Finance part 
The GST factor 

Costings for excursions/camps

Invoicing tips in Excursion Planner 



How much is the camp costing the school?

Remember we only recover from the students the cost to the school

When a supplier provides curriculum related services or goods, the school 
can claim a GST credit when the supplier charges GST to the school. 

Example:  Total Cost of Camp $1020 (inc GST)
4 students attending
The teacher may assume that the amount to be charged to each student is $255 
($1020 / 4)

However, as the total cost includes GST (which the school can claim back) it will 
only really cost the school $960 (or $240 per student)

So if we were to charge $255 to the students we would be overcharging each 
student by $15.



How much is the camp costing the school?

Remember we only recover from the students the cost to the school

When a supplier provides curriculum related services or goods, the school 
can claim a GST credit when the supplier charges GST to the school. 

Cost details
Expenditure type
(based on quotes/estimates)

Gst free 
to 

school

Total cost
Of item

(incl gst)

Total gst
Paid (and
Claimed back)

Total
Net cost

To school
Meals N 440 40 400
Camp Accommodation Y 240 240
Bus N 220 20.00 200
Activities Y 120 120
Totals $1020 $40 $960



Can just tell the teachers not to include GST when they calculate the 
student cost?

No, under the GST Act we must charge GST on the food component of the 
excursion unless the ‘nominal consideration’ rule applies. 

Example
If $440 of the total cost was for food then the calculation would be:

Total Paid by school: $440 (inc GST)
Total expense for school $400 as GST is claimed back.

Total charged to student:
Food Component $100 plus $10 GST $110
Non-food component $140 GST free $140
Total of invoice to student $250



So if we charged them $250 didn’t we make a profit?

No 
School Paid 
 School paid $1020, $60 being GST claimed back, so total cost to school $960.

School Received 
School received from each student $250, multiply by number of students (4), total 
monies receipted into school $1000

GST Remitted to ATO
The total GST to be remitted to the ATO is $40 (Total GST charged $10 per student multiplied by 4 
students) 

So the total revenue to the school for this camp is $960

The school breaks even.



So what does the Nominal Consideration rule mean when calculating 
camp costs to students?

Food costs charged to students are generally subject to GST.

EXCEPT WHEN
A school may be able to charge the food component as GST Free, if the amount 
of  any subsidy is greater than 25% of the total camp cost.



Good News!

School Camp & Excursion GST Calculator

Finance Section of  OneSchool Excursion Planner



School Camp & Excursion GST 
Calculator

Link



Excursions: Calculating the Cost 

DEMO

Demo Link



Excursions: Invoicing the Students
Finance Section of  OneSchool Excursion Planner

Use the Excursion Calculator Figures to populate this section 

Indicate if food is provided 

Remember these comments will be printed on 
invoices 

Check cost centre is correct 

Edit these descriptions to be meaningful 



Excursions: Invoicing the Students
Finance Section of  OneSchool Excursion Planner

This camp is being subsidised by 52.08% therefore the food is now GST free  



Questions, Sharing and 
Checking In 

Lets double check we have answered your questions 
about excursions and camps

Did we deliver on what you wanted to get from today’s 
session 


